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1 message 

Zariq Hashmi <zariqhashmi16@gmail.com> Tue, Dec 27, 2022 at 11:32 AM 


To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 
Respected Concern 


In addition to my accounting background and organizational skills, my ability to work with a wide range of professionals has 
always been an invaluable resource to my employers. Throughout my career, | have always worked well with people of 
varying backgrounds. My strong communication skills ensure that my place of employment remains productive and 
professional. 

| have attached my resume for your review and would like the opportunity to answer any questions you may have for me. 
Thank you for your time and consideration. 

Sincerely, 


Zariq Hashmi 
(Female) 
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SMS CHEMICALS (PVT) LTD 09-Nov2@#\RIQ. HASHMI me 


Contact: +92333 0260235 zariqhashmi16@gmail.com: Linkedin:Zariqhashmi 


CAREER ASPIRATIONS 


To chart out a career in finance taking full advantage of my specialization in finance and to work with my full 
efficiency and integrity in long term association with any reputed organization. 


PROFESSIONAL QUALIFICATION 


INSTITUTE OF BUSINESS ADMINISTRATION IBA (DIPLOMA) COMPUTERIZED ACCOUNTING 
PAKISTAN INSTITUTE OF PUBLIC FINANCE ACCOUNTANTS (LAST LEVEL) - CURRENTLY 
CHARTERED ACCOUNTANCY (CAF - ATTEMPTED) ICAP — ATTEMPTED 

B.COM PREMIER COLLEGE GOVT- CLEARED 


EDUCATIONAL QUALIFICATION 


e INTERMEDIATE (SCIENCE) ST.LAWRENCE GOVTCOLLEGE 
e MATRICULATION FALCONHOUSE GRAMMAR SCHOOL 


EXPERIENCE: 


Q&N FLAVORS (DREAMWORLD 01-AUG-2022 — TILL PRESENT 
RESORT). ee 
esponsibilities: 
e Provide analytical, forecasting, reporting, and project support to senior management 
e Produce monthly reports, which include financial results, and variance reporting 
e identify opportunities for performance improvement across the organization 
e Develop models that help with decision-making. 


Financial Report: 
e Profit & Loss Statement - FMCG 
e Preparation of Report of Inventory Summary. 
e Record & Handling of Withholding Tax by Customers. 
e Ageing Report 


Data Analyst: 
e Sales Report of All Customers 
e SKU — Wise Summary of product 
e Dashboard representation of Vendor Customer Ledgers 


Finance & Accounts: 
e Generate Customer Bills. 
e Coordinate With Customers & Vendors Against Invoices & Sales Tax Payments. 
e Maintain Customer & Vendor Ledgers. 
e Bank & Customer Accounts Reconciliation. 
e Operate QuickBooks For Maintain Accounting Records. 


Handling Of All Tax Related Matters. 


e Recording & Document Custodians of All Purchases. 

e Recording & Custodians of All Import Documents. 

e Preparation of All Sales Tax Invoices & Timely Dispatch to Customers. 

e Record & Handling of Withholding Tax by Customers. 

e Prepare & Submission of Tax Challan & With Holdings of Vendors Timely. 
e Prepare Custom & Vendor Ledger As Per FBR Filing 


Monthly Reports: 
e Sales Report of All Customers — Monthly 


e Customers Balance Detail — Monthly. 


INTERNATIONAL TEXTILE LIMITED-FINANCE MARCH 2018 - 25 JUNE 2018 GH 
INTERN ee 


Accounts Receivable. 
e Preparation of customer outstanding report for management review on weekly basis. 
e Preparation account receivable ageing report for management review on monthly basis. 


Petty cash. 
e Preparation of petty cash vouchers along with daily reimbursement report via transaction code (FBCJ). 


Standard Costing. 
e = Involved in defining the cost component structure of Standard costing system. 


General Ledger. 
e Preparation of reconciliation of general ledger with reconciliation accounts 


Salary Calculation. 
e Salary Calculation as per pro rata 


INTERPERSONAL SKILLS: 


e  Self-motivation and commitment, in order to combine study while working. 
e Communication and interpersonal skills 

e = Strong analytical and problem-solving skills. 

e Leadership qualities and effective team working skills. 

e Proficient in Microsoft Office including Excel and Power point. 


COMPUTER SKILLS: 


e Microsoft office (Word, Advanced Excel, PowerPoint) 
e SAP (FICO) 
e Outlook. Xero Software 


PERSONAL INFORMATION: 


e Marital Status: Married 

e Language: English & Urdu 
e = Nationality: Pakistan 

e Gender: Female 


REFERENCES: 


References and letter of recommendation available on request 


